{USE YOUR LETTERHEAD}

February 16, 2011 FORMTEXT 

February 16, 2006

U.S. Small Business Administration

North Florida District Office

7825 Baymeadows Way, Suite 100B

Jacksonville, FL  32256

SUBJECT:  Contract  {Fill in contract number and complete title}
This office would like to offer the subject project to LG2 Environmental Solutions, Inc. under the Partnering Agreement between the SBA and the Department of {Fill in your department name, i.e. Interior, Defense, Energy, etc.}

 COMMENTS  "{Fill in your department name, i.e. Interior, Defense, Energy, etc.}"  \* MERGEFORMAT    LG2 Environmental Solutions, Inc. (LG2ES) is certified as an 8(a) contractor in the SBA’s CCR database.  

Enclosure (1) describes the work and the contract requirements.  The contract must be awarded within a very short time, so your prompt response is appreciated.  If you have any questions, please contact me.

Sincerely,

{Type in name of authorized signee}
{Type in title of signee}
Enclosure 1:  Summary of Project

Copy to:  {fill in if appropriate}
SUMMARY OF PROJECT

(1) Description of the Work:  {Enter in a full description of the work to be performed}   

(2) Period of Performance:  {Enter the expected duration of the project and what is to be covered within that time line} 

(3) NAICS Code:  Provide the NAICS code number under which the work will be performed} 

(4) Estimated Dollar Value:  {Enter dollar value of the project}  

(5) Location of the Work:  {Fully describe where the project site(s) is/are located}
(6) Special Capabilities Needed:  {Describe what specialty services are required to perform the work}
(7) Type of Contract:  {Describe contract type and payment base, i.e., Water quality monitoring, fixed-price}  

(8) Acquisition History:  {Describe, including expected award date} 

(9) Required Statement:  Prior to offering this work to SBA under the 8(a) program, no solicitation for the specific acquisition has been issued as a small business or HUBZone set-aside and no other public communication has been made showing the contracting agency’s clear intention to set aside the acquisition for small business or HUBZone small business concerns.  {or modify this statement as appropriate}
(10) Justification for Recommended Contractor:  LG2 Environmental Solutions, Inc. has performed well on projects of this type in {name location(s) where similar work was completed by LG2ES} for {name the entity for whom the work was completed}.  It is a logical choice to have the subject project completed by LG2 Environmental Solutions, Inc. because of their past performance and dedication to high quality work.  {or modify this statement as appropriate}
SUMMARY OF PROJECT

(continued)

(11) Bonding Requirements:  Performance and payment bonds will not be required {or modify this statement as appropriate}
(12) Other 8(a) Firms, Including HUBZone 8(a) Concerns That have expressed interest in the project:  None  {or modify this statement as appropriate}
(13) Other SBA Field Offices Interested in the Project:  None  {or modify this statement as appropriate}  

(14) Request that this contract be issued 8(a) competitive:  No {or modify this statement as appropriate}
(15) Sole Source or Competitive:  This acquisition will be sole source {or modify this statement as appropriate}
(16) Other Pertinent Data:  This office has already discussed the project with LG2 Environmental Solutions, Inc.  {or modify this statement as appropriate}
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